Community Development Block Grant (CDBG) Program

Procurement Process for Construction Contracts
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Community Development Block Grant (CDBG) Program
Procurement Process for Service/Equipment Contracts
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Attachment F
Genesee County Bid Procedures
Genesee County Community Development Block Grant (CDBG) Program

. MANDATORY FOR ALL CONTRACTS
Bid specifications submitted to and approved by GCMPC staff

1.

2. Pre-bid meeting with GCMPC staff

3. Staff to provide Wage Decisions for bid packet for construction activities

» Davis-Bacon Act: Contracts greater than $2,000 - all prime contractor and

subcontractor laborers must be paid Prevailing Wages in order to receive
reimbursement

4, Submit bid tabulation to GCMPC staff

5. Award bid to lowest responsible bidder

6. Pre-construction meeting (if applicable) with GCMPC staff, prime contractors

and subcontractors present
7. A copy of any signed contract assisted with federal funds must be retained in

Subrecipient's file and a copy submitted to Genesee County Community
Development Program offices, located at:

Suite 8D, 324 S Saginaw Street, Flint, Ml 48502

Telephone: (810) 257-3010

Fax: (810) 257-3185

WWwW.gcmpc.org

o Contract for Services/Emergency Repairs/Supplies Over $250

For activities that are on-going throughout the year exceeding $250, three or more
companies should be asked to submit costs/prices (quotes must be retained in
subrecipient's file and copies sent to Genesee County Community Development
Program). At least one of the three companies asked for quotes should be a
Minority/Women/Handicapped Business Enterprise (MBE/WBE/HBE). Lowest responsible
bid should be awarded contract. Contract with the selected company may not
exceed a one year period.

New bids must be secured on an annual basis. Examples of activities that may use this
process include monthly printing of newsletters, cleaning services, snow removal, trash
removal, weed cutting, emergency repairs for such items as heating and plumbing,
and monthly purchases of like supplies such as paper, pens, paper fowels, efc.

. Contract Between $250 and $10,000

Three or more companies should be asked to submit costs/prices (quotes must be
retfained in subrecipient's file and copies sent to Genesee County Community
Development Program). At least one of the three companies asked for quotes should
e a MBE/WBE/HBE.
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Lowest responsible bid should be awarded contract (letter of award/rejection must be
placed in subrecipient's file and copy sent to Genesee County Community
Development Program).

. Contract Exceeds $10,000

Bid notfice must be formally advertised in local newspapers and a tfrade journal
(affidavit placed in subrecipient's fle and copy sent to Genesee County Community
Development Program).

Bid notice also should be sent to as many applicable MBE/WBE/HBE firms as can be
found through means inclusive, but not limited to, the "Genesee County Minority
Business Directory" (Document this and send copies to Genesee County Community
Development Program.)

Bid notice must be sent to the Flint Area Building Trades Council.

Sealed bids must be publicly opened and recorded (bid tabulation placed in
subrecipient's file and copy sent to Genesee County Community Development
Program).

Lowest responsible bid should be awarded contract (letter of award/rejection placed
in subrecipient's file and copy sent to Genesee County Community Development
Program). IF lowest responsible bidder is not awarded, the subrecipient must submit
written justification and obtain approval of the award from Genesee County
Community Development Program staff.

. Contract Equal to or Exceeds $100,000

Follow requirements for a confract which exceeds $100,000.

The work to be performed under these contracts, and any subsequent subcontracts for
work performed under this amount of contract award, are subject to the requirements
of Section 3 of the Housing and Urban Development Act of 1948, as amended. Bid
nofice must include reference of Section 3 opportunities available under this
confract/subcontract. Any vacant employment positions, including training positions to
be filed as a direct result of this contract/subcontract, must be in compliance with
Section 3 requirements.
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