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Attachment B 

Project Status and Accomplishments Report for Public Service Projects  

Genesee County Community Development Block Grant (CDBG) Program 
 

 

I. PROJECT INFORMATION DATE: 

Local Unit of Government Name: 

Project/Activity Title:   

Program Year: 2019 Reporting Period:  

Report Prepared By:   Telephone Number:  

 
 

II. DIRECT BENEFIT DATA BY PERSONS  

 Current Reporting Period Cumulative Count 

Race 

Total Persons 

by Race 

For Each Race, 

Number 

Hispanic/Latino  

Total Persons 

by Race 

For Each Race, 

Number 

Hispanic/Latino 

White     

Black/African American     

Asian     

American Indian/Alaskan Native     

Native Hawaiian/Other Pacific Islander     

American Indian/Alaskan Native & 

White     

Asian & White     

Black/African American & White     

American Indian/Alaskan Native & 

Black/African American     

Other Multi-Racial     

Total     

 
 

 III. INCOME LEVELS FOR “PRESUMED BENEFIT” POPULATIONS SERVED 

Check One Group Served Income Level 

 Elderly (62 and older): Low Income 

 Abused Children: Extremely Low Income 

 Battered Spouses: Low Income 

 Persons with Disabilities: Low Income 

 Homeless Persons: Extremely Low Income 

 Illiterate Adults: Low Income 

 Persons with AIDS: Low Income 

 Migrant Farm Workers: Low Income 

 Other: Moderate Income (unless otherwise documented) 
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Attachment C 

Genesee County Labor Standards 

Genesee County Community Development Block Grant (CDBG) Program 

 

 

 

• Contract under $2,000 

  No Labor Standards required. 

• Contract exceeds $2,000 

  Notify County staff at least two weeks before advertising or requesting quotes. 

  County staff will provide the Wage Decision and Federal Requirements/contract 

material to be incorporated into bid specifications.  Obtain approval of Genesee 

County Community Development Program staff at (810) 257-3010 prior to 

advertising bid opportunities. 

  Bid Project - Published Notice must state that this project is federally funded with 

language included according to Federal Requirements. 

  Notify Genesee County Community Development Program staff at (810) 257-3010 

to establish a preconstruction meeting immediately after contract has been 

awarded. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   



 

CONTACT CD STAFF 2 WEEKS 
BEFORE ADVERTISING OR 

REQUESTING QUOTES 

Community Development Block Grant (CDBG) Program 
Procurement Process for Construction Contracts 

Contract less than 
$2,000 

Contract between $2,000 
and $10,000 

Contract exceeds $10,000 

3 or more companies 
asked to submit bids, at 

least one MBE/WBE/HBE; 
complete form, send to 

CD staff 

Create Bid Tabulation 
chart and sent to CD Staff 

Award contract to lowest 
responsible bid, send to 

CD staff 

3 or more companies 
asked to submit bids, at 

least one MBE/WBE/HBE; 
complete form, send to CD 

staff 

Send bid notice to applicable 
MBE/WBE/HBE firms; complete 

form, send to CD staff 

Draft Bid Notice and send to CD 
staff for approval 

Open sealed bids publicly and 
record 

Create Bid Tabulation chart and 
send to CD Staff 

Award contract to lowest 
responsible bid; include all HUD 
required documents in contract; 

send copy to CD staff 

Call CD staff to schedule a 
Preconstruction Meeting 

Submit Reimbursement Request 
to CD Staff 

Note: This chart does not 
reflect procurement or 
utilization of an engineering or 
other professional service 
company. 

Publish approved advertisement in 
Flint Journal and Flint Area 
Building Trades, send copy to CD 
staff 

Send award/rejection letters to 
bidders, send copies to CD staff 

Request Current Wage Decision 
from CD Staff 

Request current Wage 
Decision from CD Staff 



Community Development Block Grant (CDBG) Program 
Procurement Process for Service/Equipment Contract 

Process 

Contract between $250 and 
$10,000 in a 1 year period 

Contract exceeds $10,000 
in a 1 year period 

Contract less than $250 
in a 1 year period 

Purchase 
service/equipment 

Send bid notice to applicable 
MBE/WBE/HBE firms 

Publish approved 
advertisement in Flint Journal 
and Flint Area Building 
Trades  

Open sealed bids publicly 
and record 

 

Create Bid Tabulation chart 
and sent to CD Staff 

Submit Reimbursement 
Request to CD Staff 

3 or more companies asked 
to submit bids, at least one 

MBE/WBE/HBE 

Award contract to lowest 
responsible bid 

CONTACT CD STAFF 2 WEEKS 
BEFORE ADVERTISING OR 

REQUESTING QUOTES 

Draft Bid Notice and send to 
CD staff for approval 
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Attachment D 

Genesee County Bid Procedures 

Genesee County Community Development Block Grant (CDBG) Program 

 

 

•  MANDATORY FOR ALL CONTRACTS 

1. Bid specifications submitted to and approved by GCMPC staff 

2. Pre-bid meeting with GCMPC staff 

3. Staff to provide Wage Decisions for bid packet for construction activities 

• Davis-Bacon Act: Contracts greater than $2,000 - all prime contractor and 

subcontractor laborers must be paid Prevailing Wages in order to receive 

reimbursement 

4. Submit bid tabulation to GCMPC staff  

5. Award bid to lowest responsible bidder 

6. Pre-construction meeting (if applicable) with GCMPC staff, prime contractors 

 and subcontractors present 

7. A copy of any signed contract assisted with federal funds must be retained in 

Subrecipient's file and a copy submitted to Genesee County Community 

Development Program offices, located at: 
  Room 223, 1101 Beach Street, Flint, MI  48502 

  Telephone:  (810) 257-3010 

  Fax:   (810) 257-3185 

  www.gcmpc.org 

 

•  Contract for Services/Emergency Repairs/Supplies Over $250 

For activities that are on-going throughout the year exceeding $250, three or more 

companies should be asked to submit costs/prices (quotes must be retained in 

subrecipient's file and copies sent to Genesee County Community Development 

Program).  At least one of the three companies asked for quotes should be a 

Minority/Women/Handicapped Business Enterprise (MBE/WBE/HBE).  Lowest responsible 

bid should be awarded contract.  Contract with the selected company may not 

exceed a one year period.   

 

New bids must be secured on an annual basis.  Examples of activities that may use this 

process include monthly printing of newsletters, cleaning services, snow removal, trash 

removal, weed cutting, emergency repairs for such items as heating and plumbing, 

and monthly purchases of like supplies such as paper, pens, paper towels, etc. 

 

•  Contract Between $250 and $10,000 

Three or more companies should be asked to submit costs/prices (quotes must be 

retained in subrecipient's file and copies sent to Genesee County Community 

Development Program).  At least one of the three companies asked for quotes should 

be a MBE/WBE/HBE. 

 

http://www.gcmpc.org/
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Lowest responsible bid should be awarded contract (letter of award/rejection must be 

placed in subrecipient's file and copy sent to Genesee County Community 

Development Program).  

 

•  Contract Exceeds $10,000 

Bid notice must be formally advertised in local newspapers and a trade journal 

(affidavit placed in subrecipient's file and copy sent to Genesee County Community 

Development Program). 

 

Bid notice also should be sent to as many applicable MBE/WBE/HBE firms as can be 

found through means inclusive, but not limited to, the "Genesee County Minority 

Business Directory"  (Document this and send copies to Genesee County Community 

Development Program.)   

 

Bid notice must be sent to the Flint Area Building Trades Council.  

 

Sealed bids must be publicly opened and recorded (bid tabulation placed in 

subrecipient's file and copy sent to Genesee County Community Development 

Program). 

 

Lowest responsible bid should be awarded contract (letter of award/rejection placed 

in subrecipient's file and copy sent to Genesee County Community Development 

Program).  IF lowest responsible bidder is not awarded, the subrecipient must submit 

written justification and obtain approval of the award from Genesee County 

Community Development Program staff. 

 

•  Contract Equal to or Exceeds $100,000 

Follow requirements for a contract which exceeds $10,000. 

 

The work to be performed under these contracts, and any subsequent subcontracts for 

work performed under this amount of contract award, are subject to the requirements 

of Section 3 of the Housing and Urban Development Act of 1968, as amended.  Bid 

notice must include reference of Section 3 opportunities available under this 

contract/subcontract.  Any vacant employment positions, including training positions to 

be filled as a direct result of this contract/subcontract, must be in compliance with 

Section 3 requirements. 
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Attachment D 

CDBG Federal Requirements Checklist 
 

Advertisement: 

 

___ Sealed Proposals will be received by the Local Unit of Government for Project Name, 

located at   address. Proposals will be received at location, address, until time, date. All bids 

received will be opened and publicly read aloud.   

  

___ The above referenced project is a federally funded activity authorized under the Housing 

and Community Development Act of 1974. All successful bidders must comply with federal 

labor standards, including the Davis-Bacon Act and the Copeland Anti-Kickback legislation; 

federal equal opportunity requirements; and Section 3 of the Housing and Urban 

Development Act of 1968. 

 

___ Minority/Women/Handicapped business owned enterprises (MBE/WBE/HBE) and Section 

3 business concerns seeking bid opportunities under this Project Notice are encouraged to 

respond. 

 

___ Description of project with enough detail that the contractors can tell if they would want 

to apply. 

 

___ The right is reserved by Local Unit of Government to accept any bid, to reject any or all 

bids, and to waive any irregularities in any bid, in the interest of Local Unit of  

Government.  

 

Bid Packet: 

 

___ The above-reference project is a federal funded activity authorized under the Housing 

and Community Development Act of 1974. All successful bidders must comply with the 

federal labor standards, including the Davis-Bacon Act and the Copeland Anti-Kickback 

legislation, federal equal opportunity requirements and Section 3 of the Housing and Urban 

Development Act.  

 

___ Enclosed is the set of documents related to compliance with federal requirements 

concerning Genesee County Community Development Block Grant projects/ or Federal 

Requirements/CDBG Requirements: 

 

 ___ Labor Standards Requirements 

  ___ Federal Labor Standards Provisions (Form HUD-4010) 

 ___ Equal Employment Opportunity Requirements 

  ___ Equal Employment Opportunity Clause 

___ Standard Federal Equal Employment Opportunity Construction Contract 

Specifications 

___ Notice of Requirement for Affirmative Action to Ensure Equal Employment 

Opportunity  

  ___ Participation Goals for Minorities and Females 

 ___ Minority/Women/Handicap Business Enterprise Requirements 

___ Minority/Women/Handicap Business Enterprise (MBE/WBE/HBE) Procurement 

Procedures  
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  ___ Genesee County MBE/WBE/HBE Outreach Form 

  ___ Genesee County Certified Businesses and Minority Directory 

 ___ Section 3 Clause Requirements 

  ___ Section 24 CFR, Part 135.38 and HUD Grant Agreement (Section 3) 

  ___ Certification for Business Concerns Seeking Section 3 Preference in 

Contracting 

  ___ Resident Opportunity for Section 3 Eligibility  

 ___ Applicable Federal Acts, Guidelines, and Orders 

  ___ Architectural Barriers Act of 1968 Provision 

  ___ Accessibility Guidelines for Building and Facilities  

  ___ Clean Air Act of 1970 and Federal Water Pollution Control Act Provisions 

  ___ Wetlands Protection Clause Executive Order 11990 

 ___ Davis-Bacon Act Requirements 

  ___ Project Wage Decision 

 

Contract:  

 

___ “The Contractor acknowledges that this project is funded through a Community 

Development Block Grant Program grant from the U.S. Department of Housing and Urban 

Development.” 

 

___ Grant Compliance 

 

 ___ Prevailing Wage. The Contractor shall pay its employees not less than the 

prevailing wage rates and fringe benefits for corresponding classes of laborers and 

mechanics employed on similar projects in the area. The Contractor shall submit to the Local 

Unit a certified payroll record at the completion of the project, or within 10 days of the end of 

each month, and shall permit the Local Unit or Genesee County Metropolitan Planning 

Commission staff to conduct on-site interviews with the Contractor’s employees to ensure 

compliance with this Section. For the purposed of this Section, the Contractor shall be in 

compliance if the Contractor is in compliance with the Davis-Bacon Act, 40 U.S.C. §3141, et 

seq., and pays wages consistent with the prevailing wage rates published by the United 

States Department of Labor, which can be found at www.WDOL.gov.  

 

___The Federal Labor Standards Provisions and the wage decision for this project are 

attached.  

 

 ___ Equal Employment Opportunity. The Equal Employment Opportunity requirements 

(Executive Order 11246, as amended- 41 CFR Part 60-1.4(b)) are detailed) 

 

 ___ Standard Federal Equal Employment Opportunity Construction Contract 

Specifications (Executive Order 11246- 41 SFR Park 60.4.3).  

 

 ___Notice of Requirement for Affirmative Action to Ensure Equal Employment 

Opportunity (Executive Order 11246- 41 SFR Park 60.4.3) 

 

 ___ Participation Goals for Minorities and Females 

 

 ___Minority/Women/Handicap Business Enterprises. The Minority/Women/Handicap 

Business Enterprise (MBE/WBE/HBE) Procurement Procedures and Outreach Form.  

http://www.wdol.gov/
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 ___ A list of references for locating a MBE/WBE/HBE  

 

 ___ Section 3.The Section 3 Clause (24 CFR Part 135.38) is included. Any Business 

Enterprise (Concern) claiming Section 3 status must fill out the form.  

 

___Architectural Barriers Act of 1968 Provision. The Architectural Barriers Act of 1968 

Provision (Public Law 90-480, as amended through 1984-42 U.S.C. 4151 et seq.), must be 

followed, if applicable, and is as follows: All contracts for construction facilities shall contain a 

provision which requires the recipient to comply with the Architectural Barriers Act of 1968 (42 

U.S.C. 4151-4157), as amended, requirement that the design of any facility constructed 

comply with the “Architectural and Transportation Accessibility Compliance Board 

Guidelines under the Authority of the Architectural Barriers Act of 1968, as amended. 

 

___Accessibility Guidelines for Buildings and Facilities. A complete version of the 

Accessibility Guidelines for Buildings and Facilities can be found at www.access-

board.gov/adaag/htm. This document contains scoping and technical requirements for 

accessibility to buildings and facilities by individuals with disabilities under the Americans with 

Disabilities Act (ADA) of 1990. These scoping and technical requirements are to be applied 

during the design, construction, and alteration of buildings and facilities covered by Titles II 

and III of the ADA to the extent required by regulations issued by federal agencies, including 

the Department of Justice and the Department of Transportation, under the ADA.  

 

___ Clean Air Act of 1970 and the Federal Water Pollution Control Act. Applicable to 

contracts and subgrants of amounts in excess of $100,000.00. An amendment must be 

included in contracts over $100,000.00 which shall contain a provision which requires the 

recipient to agree to comply with all applicable standards, orders, or regulations issued 

pursuant to the Clean Air Act of 1970 (42 U.S.C. 1857 et seq.) as amended. Violations shall be 

reported to the grantor agency and the Regional Office of the Environmental Protection 

Agency. 

 

___ Wetlands Protection Clause. Wetlands Protection Clause (Executive Order 11990) is 

included.  

http://www.access-board.gov/adaag/htm
http://www.access-board.gov/adaag/htm
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Attachment D 

CDBG Projects Under $10,000 

 
Project Check List 

 

Community:          Project Number:     

 

Project Year & Name:         Project Award:    

 

Contact:       Phone:     Email      

 

 

Projects Between $250 - $10,000 

 

Quotes / Cost Estimates  

 

 3 Price Quotes 

 

 At least 1 of 3 was Minority/Women/Handicap Business Enterprise  

 

 Letters of Award / Rejection to Companies that Submitted Quotes 

 

Projects Greater than $2,000 – Davison Bacon Triggered 

 

 Referenced Memo NO. 130 for Project Classification   

 

Wage Decision Type:      

 

General Decision Number:       

 

Modification Number and Date:    

 

Pre-Construction Period 

 

 Contractor Verification (Excluded Parties List System Printout Attached)    Completed on:     

 

(Optional) Preconstruction Meeting Date:    

 

N/A  or   Pre-Construction Meeting Minutes/ Notes 

 

 Contract Award Letter or Resolution 

 

 Contract Award Date:      

 

Is the Award Date Within 90 Days of Bid Opening?   Yes  No 

 

Contract Dollar Amount:  $     

 

 Signed Construction Contract 

 

 

 

 

 

 

----------------------------------------------------------------------------------------------------------------------------- -------- 
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Contractor Compliance 

 

Prime Contractor:      Address:        

 

Contact:       Phone:     Email:      

 

 Construction Start Date / Postcard:     

 

 Signed Notice of Construction Contract Award (NOCCA) 

 

 Signed Contractor’s Certification Concerning Labor Standards and Prevailing Wage Requirements 

 

 Workforce Assessment - Job Expected to Take     days/weeks/months  or  N/A 

 

 Job Site Assessment 

  

  Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Signed Apprenticeship Certification 

 

 (Optional) GCMPC Staff Prepared Project Wage Rate Sheet 

 

 Signed Certified Payroll (Original Signatures) 

 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

         

 No “Other Deductions”  or   “Other Deductions” with Written Authorization   

 Fringes Option A  or  Fringes Option B 

 Payrolls Numbered  and  Final Payroll Marked 

  

 Employment Utilization Report 

 

Employee Interview Date:        Identified Wages Correspond with Payroll  

 

Date of Project Completion:     

 

Other Notes: 

 

 

 

 

 

 

 
----------------------------------------------------------------------------------------------------------------------------- -------- 



K:\cd\CDBG 2019-2021\2019 Contracts\Attachments\Attachment D.3 Projects Over $10K.docx  1 

Attachment D 

CDBG Projects Over $10,000 
 

Project Check List 

 

Community:          Project Number:     

 

Project Year & Name:         Project Award:    

 

Contact:       Phone:     Email      

 

 

Bidding Process 

 

 Referenced Memo NO. 130 for Project Classification   

 

Wage Decision Type:      

 

General Decision Number:       

 

Modification Number and Date:    

 

 Federal Funding Reference Included in Bid Advertisement 

 

 Federal Funding Requirements Included in Bid Packet 

 

Bid Advertisement Date:         

 

Pre-Bid Meeting Date:       

 

Bid Opening Date:       

 

Wage Decision Verification 10  9  8  7  6  5  4  3  2  1 days Prior to Bid Opening: 

  No Modification 

 Modification – Do not have reasonable time to notify bidders  Report included in file 

  Modification – Effective 

 

If Modification Effective: New General Decision Number:        

 

If Modification Effective: New Modification Number and Date:     

 

 Minority/Women/Handicap Business Enterprise Outreach Form Completed 

 

 Bid Tabulation 

 

 Section 3 Bids within 10% of Lowest Bidder   Section 3 Bids not within 10% None 

 

 Section 3 Summary Report 

 

Other Notes:  

  

 

 

 

 

 ----------------------------------------------------------------------------------------------------------------------------- -------- 
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Pre-Construction Period 

 

 Contractor Verification (Excluded Parties List System Printout Attached)    Completed on:     

 

(Optional) Preconstruction Meeting Date:   

 

N/A  or   Pre-Construction Meeting Minutes/ Notes    

   Includes Date and Place of Conference  

 Includes Project Name, Location and Description 

   Includes Name of Contractor 

   Includes Contract Amount  

 Includes Wage Determination Number 

   Includes Summary of Items Covered 

   Includes List of Attendees  

 

 Contract Award Letter or Resolution 

 

 Contract Award Date:      

 

Is the Award Date Within 90 Days of Bid Opening?   Yes  No 

 

 If No - Wage Decision Verification:  

 No Modification 

  Modification 

 

If Modification: 

General Decision Number:       

Modification Number and Date:    

Local Unit Notified on:       

Bidders Notified on:      

 

Contract Dollar Amount:  $     

 

 Signed Construction Contract 

  Includes Labor Standard Provisions 

 Includes Wage Decision, Including Modifications  

 
 Notice to Proceed Letter 

 

 N/A  or   Contract Change Orders (Only Allowed After the Start of Construction)  

   Approved at Official Meeting 

   Signed by Contractor 

   Added as Addendum to Contract 

   Cumulative Total of Change Orders Does Not Exceed 20% of Original Contract 

 

Other Notes: 

 

 

 

 

 

 

 

 

 

----------------------------------------------------------------------------------------------------------------------------- -------- 
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Contractor Compliance 

 

Prime Contractor:      Address:        

 

Contact:       Phone:     Email:      

 

 Construction Start Date / Postcard:     

 

 Signed Notice of Construction Contract Award (NOCCA) 

 

 Workforce Assessment - Job Expected to Take     days/weeks/months  or  N/A 

 

 Job Site Assessment 

  

  Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Signed Apprenticeship Certification 

 

 (Optional) GCMPC Staff Prepared Project Wage Rate Sheet 

 

 Signed Certified Payroll (Original Signatures) 

 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

         

 No “Other Deductions”  or   “Other Deductions” with Written Authorization   

 Fringes Option A  or  Fringes Option B 

 Payrolls Numbered  and  Final Payroll Marked 

  

 

Employee Interview Date:        Identified Wages Correspond with Payroll  

 

Date of Project Completion:     

 

Other Notes: 
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Sub-Contractor Compliance 

 

Sub-Contractor:      Address:        

 

Contact:       Phone:     Email:      

 

 Construction Start Date / Postcard:     

 

 Signed Notice of Construction Contract Award (NOCCA) 

 

 Workforce Assessment - Job Expected to Take     days/weeks/months 

 

 Job Site Assessment 

  

  Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Job Classification:      Wages:    Fringes:    

 

 Signed Apprenticeship Certification 

 

 (Optional) GCMPC Staff Prepared Project Wage Rate Sheet 

 

 Signed Certified Payroll 

 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

Time Period:     Payroll and  Correspond to Wage Decision OR  No Work Performed 

 

 No “Other Deductions”  or   “Other Deductions” with Written Authorization   

 Fringes Option A  or  Fringes Option B 

 Payrolls Numbered  and  Final Payroll Marked 

  

 

Employee Interview Date:        Identified Wages Correspond with Payroll  

 

Date of Project Completion:     

 

Other Notes: 

 

 

 

 

 

 

 

 

 

 
----------------------------------------------------------------------------------------------------------------------------- -------- 
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Attachment E 

Minority/Women/Handicap Business Enterprise Procurement Procedures 

Genesee County Community Development Block Grant (CDBG) Program 
 

Projects assisted with Genesee County Community Development Block Grant (CDBG); Emergency 

Shelter Grants (ESG); and HOME Investment Partnerships Program (HOME) funds must comply with 

Program procurement standards. Federal regulations contained at 24 CFR 85.36(e)(2)(l) require 

that the opportunity to bid on activities assisted, in any part, with these Genesee County Program 

funds, be offered to MBE/WBE/HBE firms. 

 

Local Units of Genesee County government, Non-Profit Agencies, Architectural / Engineering / 

Design / Consulting firms; Prime Contractors, and Subcontractors must complete the appropriate 

Procurement Outreach form (attached) in order for bid procedures to be complete and 

compliant with federal regulations.  For your convenience a copy of the Minority Business Directory 

can be found at: http://gcmpc.org/wp-content/uploads/2017/08/DBE.MBE_.WBE-Business-

Listing.pdf to assist you in identifying contractors and businesses needed to carry out your project 

activity.  The Directory is not to be construed as the sole source listing of MBE/WBE/HBE firms in our 

community, but rather as one source. 

 

It is required that a minimum of three contractors/business be contacted for each industry 

Procurement that proposed to be assisted with Genesee County federal Program funds.  Of these 

three, at least one MBE/WBE/HBE per industry must be offered the opportunity to bid on the project 

activity. Examples of industries are: architectural and engineering services; janitorial services; paper 

goods; asphalt paving services; roofing firms; electrician services; and other construction trades.  

This is not an exhaustive list of activities. Procurement procedures depend on the amount of the 

work to be procured. Please reference the attached information on procurement and labor 

standards for federally assisted projects and activities. 

 

All subrecipients are responsible for ensuring that their Prime and Subcontractors also complete the 

MBE/WBE/HBE outreach report (Attachment F) in order for the bid process to be considered 

compliant.  Prime Contractors are required to perform the outreach procedures when seeking 

subcontractors for performing work / offering materials, services, or supplies on the federally 

assisted project / activity. Proper documentation includes:  the name of the company, name of 

person contacted, date of contact, registered mail slip, and identification of selected 

MBE/WBE/HBE. Should the outreach documentation not include a potential MBE/WBE/HBE, the 

subrecipient; prime and subcontractors must indicate through written documentation the 

reason(s) why this situation has occurred. This must be attached to the proposed bid tabulations 

prior to approval of acceptable bid by Genesee County. 

 

If the proper documentation is not provided to Genesee County, the project procurement 

procedures will not be considered compliant, and therefore any resulting bids will not be 

considered acceptable. The bid process may be delayed and/or may be required to be re-bid 

should the MBE/WBE/HBE outreach process be non-compliant.  This will be determined at the sole 

discretion of Genesee County. 

 

In order to assure compliance with federal regulations, a copy of all bid tabs and the 

MBE/WBE/HBE outreach forms must be submitted to Genesee County prior to any award of 

contracts, the preconstruction meeting; and/or any purchase of equipment, supplies, and / or 

services to be assisted under a federally assisted project / activity. 
 

http://gcmpc.org/wp-content/uploads/2017/08/DBE.MBE_.WBE-Business-Listing.pdf
http://gcmpc.org/wp-content/uploads/2017/08/DBE.MBE_.WBE-Business-Listing.pdf
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Attachment F 

Genesee County MBE/WBE/HBE Outreach Report 

for Local Units of Government, Contractors and Subcontractors 

 

 

Date:  _______________ 

 

Local Unit of Government:  _________________________________________________________________  

 

Prime Contractor:      

 

Subcontractor:              

 

Contact Person:  ___________________________________ Telephone Number: ___________________ 

 

Name of Project:   _________________________________________________________________________  

 

Type (Construction, Materials, Services OR Supplies):_________________________________________ 

 
To comply with federal Procurement and MBE/WBE/HBE outreach requirements, local 
units of government; non-profit agencies; prime contractors; and subcontractors are 
required to select three businesses for each category, (i.e., materials, supplies, services, 
design/engineering/architectural services, construction trades, etc.). Of these three 
businesses, one business must be selected for solicitation from a MBE/WBE/HBE.  This form 
may be reproduced if necessary for additional contacts. 
 
The following information is required.  If the proper documentation is not provided, your 
bid documentation will be considered as incomplete, and therefore will not be 
considered acceptable. 
 
Proper documentation includes:  name of company, name of person contacted, date 
of contact, registered mail slip, and identification of selected MBE/WBE/HBE's. 

 

1) Contractor Name:   __________________________________________________________________  

 Contact Person:   ____________________________________________________________________  

 Form of Contact:  ___________________  Date:   _________________________________________  

 Supporting Documentation:   _________________________________________________________  

 Written Bid Received:   YES    NO      Amount:   _________________________________________  

 Were they Selected for Contract?:   YES    NO 

 If No, Why?   _________________________________________________________________________  

 MBE/WBE/HBE:    YES     NO 

 Section 3:     YES     NO      If yes, please fill out Section 3 forms. 
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2) Contractor Name:   __________________________________________________________________  

 Contact Person:   ____________________________________________________________________  

 Form of Contact:  ___________________  Date:   _________________________________________  

 Supporting Documentation:   _________________________________________________________  

 Written Bid Received:   YES    NO      Amount:   _________________________________________  

 Were they Selected for Contract?:   YES    NO 

 If No, Why?   _________________________________________________________________________  

 MBE/WBE/HBE:    YES     NO 

 Section 3:     YES     NO      If yes, please fill out Section 3 forms. 

 

3) Contractor Name:   __________________________________________________________________  

 Contact Person:   ____________________________________________________________________  

 Form of Contact:  ___________________  Date:   _________________________________________  

 Supporting Documentation:   _________________________________________________________  

 Written Bid Received:   YES    NO      Amount:   _________________________________________  

 Were they Selected for Contract?:   YES    NO 

 If No, Why?   _________________________________________________________________________  

 MBE/WBE/HBE:    YES     NO 

 Section 3:     YES     NO      If yes, please fill out Section 3 forms. 

 

 

 

 

Local Unit of Government Signature:   Date: ____________ 

 

Prime Contractor Signature:   Date: ____________ 

 

Subcontractor Signature:   Date: ____________ 
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Attachment G 

Certification for Business Concerns Seeking Section 3 Preference  

in Contracting and Demonstration of Capability 

Genesee County Community Development Block Grant (CDBG) Program 

 
 
Name of Business:____________________________________________________ 
 
Address of Business:__________________________________________________ 
 
Type of Business:   Corporation   Partnership   Joint Venture 
     Limited Liability Corporation    Sole Proprietorship 
 
Type of Work:_________________________________________________________ 
 
 
I _________________________________________, hereby certify that the business  
              (Print Name and Title) 

 
known as __________________________________________________ 
                                                  (Print business name) 

 
_______ is not a Section 3 business (sign below) 
 
_______ is a Section 3 business because (check one of the following, sign and complete page 

2) 
 
  _______ 51 percent (51%) or more is owned by Section 3 residents*; or 
 

_______ 30 percent (30%) of the permanent full time employees are currently 
Section 3 residents* or were Section 3 residents* when first hired (if 
within the last three years); or 

 
_______ The business commits in writing to subcontract over 25 percent (25%) 

of the total dollar amount of all subcontracts to be let to businesses 
that meet the requirements of paragraphs 1 and 2 of this definition; 

 
AND 
The business was formed in accordance with state law and is licensed under state, county or 
municipal law to engage in the business activity for which it was formed. 
 
* A Section 3 Resident is a person living in Genesee County who is a Public Housing resident or 
who is low income. 
 
Low Income Persons means families whose incomes do not exceed 80% of the annual median 
income as adjusted by HUD, for Genesee County (see income limits on page 2).  
 
It is important to note that a Genesee County Section 3 Certification in itself, shall not in any way be 
construed, that any bid or contract award is accepted, nor guaranteed, nor is any Business Concern 
entitled to any contract award based upon the Section 3 Certification.  
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Warning:  This program is funded through Federal funds provided by the U.S. Department of Housing and Urban 
Development. Any person who knowingly presents a false, fictitious, or fraudulent statement or claim in a matter within the 
jurisdiction of the U.S. Department of Housing and Urban Development is subject to criminal penalties, civil liability, and 
administrative sanctions, including but not limited to : (i) fines and imprisonment under 18 U.S.C. §§ 287, 1001, 1010 and 
1012; (ii) civil penalties and damages under 31 U.S.C. § 3729; and (iii) administrative sanctions, claims, and penalties 
under 24 C.F.R. parts 24, 28 and 30.  Section 1001 of Title 18 U.S. Code makes it a criminal offense to make willful, false 
statements or misrepresentation of any material fact involving the use of or to obtain federal funds. 

 
____________________________   ________________________ 
Authorizing Name and Signature   Date 
 
 
Attach the following documentation, as applicable, as evidence of status.  Not all may apply to your 
firm or circumstance, although at least one will apply.  
 
For business claiming status as a Section 3 resident-owned business concern: 
 

 Copy of resident lease    Copy of receipt of public assistance 
 Copy of evidence of participation in a public Copy of previous year’s income tax  

       assistance program         filings for Section 3 residents 
 
For business claiming Section 3 status due to at least 30% of its current workforce is 
Section 3 residents, or were Section 3 residents when first hired (if within the last three 
years) please provide: 
 

 List of all current full-time employees  List of employees claiming Section 3 status 
 PHA/IHA Residential lease less than 3   Copy of previous year’s income tax  

       years from day of employment          filings for Section 3 residents 
 
For business claiming Section 3 status by subcontracting 25% of the dollar amount awarded 
to qualified Section 3 businesses: 

 List of subcontracted Section 3 business(es), subcontract amount, and date of subcontract 
 Copy of all Subcontractors’ previous year’s income tax filings  

 

 
FY 2019 Median Family Income for Flint and Genesee County MSA - $57,300 

 
Section 3 

Maximum Income Limits 

Number in Household  Very-Low Income Low Income 

One Person $21,400 $25,700 

Two Person $24,450 $29,360 

Three Person $27,500 $33,050 

Four Person $30,550 $36,700 

Five Person $33,000 $39,650 

Six Person $34,450 $42,600 

Seven Person $37,900 $45,550 

Eight Person $40,350 $48,450 



K:\cd\CDBG 2019-2021\2019 Contracts\Attachments\Attachment H - Certification for Section 3 Residents.docx    Page 1 
 

Attachment H 

Certification For Residents For Seeking Section 3 Preference in Training and Employment 

Genesee County Community Development Block Grant (CDBG) Program 

 

Eligibility for Preference 

A section 3 resident seeking the preference in training and employment provided by 

Section 3 will certify, or submit evidence to Genesee County, subrecipient, subgrantee, 

contractor or subcontractor, that the person is a Section 3 resident, as defined in 

Section 135.5.  (Examples of evidence of eligibility for the preference include 

demonstration of receipt of public assistance; or evidence of participation in a public 

assistance program; or previous year’s income tax filings.) All residents of public housing 

developments located in Genesee County qualify as Section 3 residents. Additionally, 

individuals residing in Genesee County who meet the annual income limits set forth in 

the following table can also qualify for Section 3 status. 
 

A picture identification card and proof of current residency is required. 
 

Certification for Resident Seeking Section 3 Preference in Training and Employment 

 

I, _____________________________________, am a legal resident of _____________________ 

 

___________________________________________ and meet the income eligibility guidelines for a low- 

or very-low-income person as included in this Certification. 

 

My permanent address is:  _________________________________________________________ 

 

           _________________________________________________________ 

 

I have attached the following documentation as evidence of my status: 

  

  Copy of lease      Copy of receipt of public assistance 

         

  Copy of Evidence of participation   Copy of the most recent year’s income tax filings         

in a public assistance program 

   

  Other evidence 

 

 
Warning:  This program is funded through Federal funds provided by the U.S. Department of Housing and 

Urban Development. Any person who knowingly presents a false, fictitious, or fraudulent statement or claim 

in a matter within the jurisdiction of the U.S. Department of Housing and Urban Development is subject to 

criminal penalties, civil liability, and administrative sanctions, including but not limited to : (i) fines and 

imprisonment under 18 U.S.C. §§ 287, 1001, 1010 and 1012; (ii) civil penalties and damages under 31 U.S.C. § 

3729; and (iii) administrative sanctions, claims, and penalties under 24 C.F.R. parts 24, 28 and 30.  Section 

1001 of Title 18 U.S. Code makes it a criminal offense to make willful, false statements or misrepresentation 

of any material fact involving the use of or to obtain federal funds. 

 

 

Print Name         Date 

 

 

Signature         Date 
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MAXIMUM HIP INCOME LIMITS

30% 50% 60% 80%

Household Size Extremely Low Very Low Low Income Moderate Income

Income Income

One Person $12,850 $21,400 $25,700 $34,250

  

Two Person $16,910 $24,450 $29,360 $39,150

Three Person $21,330 $27,500 $33,050 $44,050

Four Person $25,750 $30,550 $36,700 $48,900

Five Person $30,170 $33,000 $39,650 $52,850

Six Person $34,590 $35,450 $42,600 $56,750

Seven Person $37,900 $37,900 $45,550 $60,650

Eight Person $40,350 $40,350 $48,450 $64,550

FY 2019 MEDIAN FAMILY INCOME FOR FLINT AND GENESEE COUNTY -- $57,300
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Attachment I 

Section 3 Summary Report 

Genesee County Community Development Block Grant (CDBG) Program 
 

 

Part I. Employment and Training    

Job Category 
Number of New 

Hires 

Number of New Hires 

that are Section 3 

Residents 

Number of Section 3 

Trainees 

Professionals       

Technicians       

Office/Clerical       

Construction by Trade (List)       

  Trade -       

  Trade -       

  Trade -       

  Trade -       

Other (List)       

  Other -       

  Other -       

  Other -       

  Other -       

 

 

 

    

Part II. Contracts Awarded    

1. Construction Contracts    

 A. Total dollar amount of all contracts awarded on the project $ 

 B. Total dollar amount of contracts awarded to Section 3 businesses $ 

 

C. Percentage of the total dollar amount that was awarded to Section 3 

businesses % 

 D. Total number of Section 3 businesses receiving contracts   

     

2. Non-Construction Contracts    

 A. Total dollar amount all non-construction contracts awarded on the project $ 

 

B. Total dollar amount of non-construction contracts awarded to Section 3 

businesses $ 

 

C. Percentage of the total dollar amount that was awarded to Section 3 

businesses % 

 D. Total number of Section 3 businesses receiving non-construction contracts   
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Part III. Summary    

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD 

financial assistance for housing and community development programs, to the greatest extent feasible, 

toward low-and very low-income persons, particularly those who are recipients of government assistance 

for housing.   (check all that apply) 

  Attempted to recruit low-income residents through: local advertising media, signs prominently 

displayed at the project site, contracts with the community organizations and public or private 

agencies operating within the neighborhood or within Genesee County, or similar methods    

     

  

Participated in a HUD program or other program which promotes the training or employment of 

Section 3 residents 

     

  

Participated in a HUD program or other program which promotes the award of contracts to business 

concerns which meet the definition of Section 3 business concerns  
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Attachment J 

Federal Award Information 

Genesee County Community Development Block Grant (CDBG) Program 
 
 

1) Recipient Name:   City of Burton    

 
2) Recipient’s Unique Entity Identifier:   N/A     

 
3) Unique Federal Award Identification 

Number (FAIN):   B-19-UC-26-0001   

 
4) Federal Award Date:    TBD                  

 
5) Period of Performance Start and End 

Date:   TBD     

 
6) Amount of Federal Funds Obligated 

by this action:   N/A     

 
7) Total Amount of Federal Funds 

Obligated:    N/A     

 
8) Total Amount of the Federal Award:   $18,048    

 
9) Budget Approved by the Federal 

Awarding Agency:    $18,048    

 
10) Total Approved Cost Sharing or 

Matching where applicable:   N/A     

 
11) Federal Award Project Description:   

 

The City of Burton shall fund the Senior Citizen Center Director’s salary at 

the Burton Senior Citizen Center located at 3410 S. Grand Traverse, Burton, MI 

48529. 
 

   

  

12) Name of federal awarding agency 

and contact information for 

awarding official:   HUD     

 
13) CFDA Number and Name:    14.218     

 
14) Identification of whether the award 

is R & D:    N/A     

 
15) Indirect Cost Rate for the Federal 

Award:   N/A     
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